& Hayka

Heny6nuuHoe akumoHepHoe obwecTso «Hayka»

WHH: 6168054303, OIPH: 1036168012913, KII: 616201001
Nuuerans M3 PO Ne J10-61-01-004123 ot 4 cbespans 2015r.
344034, r. PocToe-Ha-[JoHy, yn. 3aropckasi, 23a
+7 8633081823 info@labnauka.ru

MPUKA3
01.07.2015r. Ne 29/1.
r. PoctoB-Ha-[loHy

06 yreepxaenun Ionoxenns 00 00paboTKe NEPCOHATLHBIX AAHHBIX paboTHHKOB
Heny6imunoro akumonepuoro odmecrsa «Hayka»

Bo mcnonmenne Tpebopanuit m.2 cr. 18.1 QenepambHOro 3aKoHa OT 27 wmons 2006 roma Ne
152-03 «O 1mepcoHaTbHBIX JaHHBX» B pefakuud DefepanbHOro 3akoHa oT 25 mrojst 2011 rona Ne
261-®3, Tlocrarosnenns IIpasurenscrea PO ot 15 centabps 2008 Ne 687 «OO6 yTrBEepKICHHH
TMonoxenuss 00 0OcoOeHHOCTSX 00pabOTKH IEePCOHANBHBIX IAHHBIX, ocymiecTBisieMoii  0e3
HCIIONB30BAHHAS CPEACTB AaBTOMATH3AlMM», CTaTeH 86 - 90 Tpynosoro Kozmekca PO
NPpHKA3bBAK:

1. Vreepmute TpuiaraeMoe Ilonoxenne 00 06paloTKe TEPCOHAIBHBIX JAHHBIX PabOTHHKOB
Herry6/144HOTO aknpoHepHOro odmectsa «Haykay (nanee - [Tonoxenue).
2 HavansHAKY oTaena npoasmkenus IA. ['aBpuIIOBOH pa3MeCTHTh JanHOe llojoxeHrne Ha
caiite Hemy6mgrOr0 aKiuonepHoro obmectsa «Haykay.
3. PyKoBOIMTENAM CTPYKTYPHBIX noapasaenenii HemyOnuaHOro axImuOHEPHOTo obmecTBa
«Hayxa»:
- mpu o0paboTke NEPCOHANBHBIX NAHHBIX pabOTHUKOB PYKOBOJICTBOBAThCS —MPHUJIAracMbIM
TTomoxeHneM;
- 03HAKOMHTE BCeX pabOTHUKOB CBOMX mopasseneruii ¢ [lonokeHreM o MOAHCE.
4. Cremuammcty 1o kajapam B.B. Tsriod opraHu30BaTh paboTy N0 O3HAKOMIICHHIO BHOBb
3auuCTIsEMBIX B IITAT PaGOTHUKOB ¢ TpeGopanusamu [1omoxKeHus IO HOAIHCH (o dhopme pacIHCKH,
yKa3aHHO} B IPHJIOKEHUH K HACTOAIIEMY [Tonoxenuro). IToy4eHHyO PaCIUCKy XPaHHUTh B JIHIHOM
nene paboTHUKA.
35 KOHTPOJIb BHITONHEHHS TPEOOBAHH HACTOAIIETO IPHKa3a OCTABIIIO 34 coOoH.
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[TPUJIOXKEHHWE
VYTBEPXXIEHO

MPHKa30M

Heny6nu9HOr0o akigoHEepHOTO
obmectra «Hayxka"

ot «01» mromst 2015 roma Ne 29/1.

MMOJIOKEHHUE
00 00padoTKe NEPCOHANLHBIX JAHHBIX PA0OTHHKOB

Heny6amanoro akunonepaoro odmecrsa «Hayxa»

I. OBIIME ITOJIOKEHWSL

1.1. Hacrosmee Ilonoxenne o6 06pabOTKe MEPCOHANBHBIX NTAHHEIX PaOOTHUKOB (mamee -
Tonokenue) HemyGmuunoro akmuonepHoro obmecrsa «Hayka» (mamee — HAO «Hayxa»)
ompejeNseT OCHOBHbIE TPeOOBAHMS K TOPSIKY NOJNYYCHHs, XPaHeHHs, UCIIOIb30BAHMSL H MCPE/ain
TIEpCOHATBHBIX JAHHBIX PAOOTHHKOB B KaJPOBOM II0JPA3JICICHHH.

1.2. TlonoxeHne pa3paGoTaHO B COOTBETCTBHE €O cTathamu 23, 24 KoHCTHTYIHMH
Poccuiickoit ®enepaumn, PenmepambEbM 3akoHOM or 27 mroms 2006 roma Ne 152-@3 «O
IIepCOHANBHEIX JIAHHBIX» B pesakumu DesepamsHoro 3akona ot 25 mroms 2011 roma Ne 261-®3,
TlocranosnerneM IIpaputenseTsa ot 15 centsops 2008 roxa Ne 687 «O6 yreepiaeruu ITonoxerus
06 0cOBEeHHOCTX 06PabOTKY MEPCOHANBHEIX JaHHEIX, OCYIECTRIsEMOM O3 HCIOb30BAHHUS CPEIICTB
aBTOMATU3ALANY, CTaThsMu 35, 85-90 TpymoBoro koxekca Poccuiickon Denepanuu, denepaTbHBIM
zakoEOM OT 02 Mmas 2006 roma Ne 59-®3 «O mopsake paccMOTpeHHS OOpalleHHH TIpa[IaH
Poccuiickoii @enepanumy.

1.3. B nactosmeM [TookeHrH TPAMEHSAIOTCS CIEAYIOIME TEPMUHEL H OTIPEIE/ICHIS .

nepconanvivie OanHvie (mamee - I1Jm) - mobas wHbOpMAITHs, OTHOCAIIAsICA K
OIpe/IeNIeHHOMY HIM OTpeZeisieMOMy Ha OCHOBAHMM Takod HMHpOpMarmu (HU3AIECKOMY JHIY
(paboTHHKY), B TOM 9YHCie ero (GamMmims, MM, OTIECTBO, TOJ, MECHll, Jara U MECTO POXKICHHUA,
azpec, ceMeiiHoe, CONMANBHOE, MMYLIECTBEHHOE MOIOXKEHNE, 00pasoBaHue, npodeccusi, T0XOMbI,
npyrast uEGOpMaIus;

06pabomra NepcoHaNbHIX OAHHbIX - IeHCTBHS (ONEepal|y) ¢ MePCOHATLHLIMA AHHBIMH,
BKIIOYas cOOp, CHCTEMAaTH3alio, HAKOIUICHHE, XPaHEHHe, yTouHeHue (OOHOBICHHE, HU3MEHEHHE),
WCIONB30BAHMe, PACIPOCTpaHeHHe (B TOM dYHCNE Iepenady), OOe3IH4MBaHHME, OJI0KHpOBaHME,

YHHYTOXCHHE NEPCOHATBHBIX TaHHBIX,



onepamop - TocyapCTBEHHBIA OpraH, OPHINIECKOe HIH (QH3UIECKOE JUIO, CAMOCTOATEILHO
JTM COBMECTHO C APYIMMHM JIMIAMH OpraHH3yIomMe M (WIA) OCYIIECTBIITIONIHE 00paboTKy
IEPCOHAIBHBIX JaHHBIX;

aemomamusupoeanHas 06pabomxka nepcoHabHblX OaHHbIX - obpabotka I1JTH mpu mobom
HCIIOJIb30BAHUH CPEICTB BEMYHUCIATEILHON TEXHUKY.

Heasmomamu3upO8anHas 0bpabomxa NepcoHANIbHbIX oannwvix - obpabotka IIJTH 0Ge3
HCIIONB30BAHMS CPECTB BEITUCIUTEILHON TEXHUKH.

UCNONB308AHUE NEPCOHANbHBIX OaHHbIX - nedicteus (omepamum) ¢ IIJIH, cosepaembie
OmepaTopoM B IEAX TPHHATAA PEINCHHH WM COBEPIIEHHMS HMHBIX ICHCTBUHM, MOPOKIAOIMX
JOPUIMYECKHE TIOCIIe[CTBAS B OTHOmeHuH cyObexra IIJIH mmm Apyrux JHi mib0 WHBIM 00pa3zoM
3aTparvBaroNIFX Ipasa i cBoO0k! cyObexTa 1I/IH Wim ApyTHX JIHIL;

KOHQDUOEHYUANLHOCM ~ NEPCOHANLHLIX ~OQHHBIX - O0fA3aTeNBHOS UL COOMIONCHHS
ONepaTopoM WIM HMHBIM MONyYuBIIEM gocTym K IIJIm mmmom TpeGoBaHHe He NOMYyCKaTh HX
pacnpocTpanenue 6e3 coriacus cyobexra [1/[a wim HamI9ust HHOrO 3aKOHHOTO OCHOBAHMS.

1.4. T1]la paboTHuKa - 5T0 HHGMOpPMAIKs, HeoOX0oUMas pabOTOATENIO B CBA3H C TPYAOBBIMH
OTHOIIECHUAMM ¥ KACAIOIIasics KOHKPETHOIO pabOTHHKA.

1.5. CBemeHuss O TEPCOHAIBHBIX  JAHHBIX  pPAbOOTHMKOB  OTHOCATCA K YHCIY
xonpunennpansusx. Padorauxkn HAO «Haykay», noiy<9uBmme JOCTYII K NEPCOHATBHBIM JIaHHBIM,
06513aHBl UX HE PAacKpHIBATH TPETHHM IMIAM M He PAacIpOCTPaHATH IEPCOHATbHBIC NaHHBIC Oe3
cornacusi paboTHHUKA.

1.6. IIJTa paboTHuxoB ucnoms3yrores 8 HAO «Haykay B IesX BBIIOTHEHHUS TpeOOBaHHIA:

TPYOBOTO 3aKOHOJATENFCTBA IPH TIpHEMe Ha paboTy M 3aKIIOYeHHH TPYJAOBOrO NOroBopa, B

IIpoTiecce TPYAOBBIX OTHOIIEHHH, IPH NPEOCTABIIEHUN IapaHTHH B KOMIICHCALIMH;

3aKOHOJIATENFCTBA O BOMHCKOH 00S3aHHOCTH M BOEHHOM CTy)XOe IIpH MOCTaHOBKE pabOTHHUKOB
Ha BOMHCKHMH ydeT 1 OpOHEPOBaHHH I'PaKIaH, MPeOBIBAIOIIMNX B 3aI1ace;

3aKOHOIATELCTBA B CBA3HM C MCUUCICHHEM U YIUIATON HaJora Ha JOXOIbI GU3NYECKUX JHIL, a
TAKKe CTPAXOBBIX B3HOCOB Ha JOOpOBONBHOE M 00s3aTeNbHOC MEIMIMHCKOE, NEHCHOHHOE H
COIMAIEHOE CTPaXOBaHHUS;

MIEHCHOHHOTO 3aKOHOJATEeIBCTBA npu bopMupoBaHIH U TIpe/ICTaBICHIN
MepCOHA(HUIMPOBAHHBIX TAaHHBIX O KakKIOM I[ONy4aresie JOXOJOB, YIMTEIBACMBIX IPU HATHCIICHHH

CTpaxOBBIX B3HOCOB Ha ﬂOﬁpOBOHLHOC ¥ 00s13aTeIbHOE IEHCHOHHOE CTpaxoBaHHE U obecrmedeHue;



3aMOJIHEHHs IIEPBUYHON CTAaTHCTHYCCKON NOKYMEHTAIlMH B COOTBETCTBHU C [TocTaHOBICHUEM
Tockomecrarta Poccum ot 05.01.2004 roma Ne 1 «O6 yTBepXkueHHM YHHQUIHPOBAHHBIX bopm
HEepPBUYHON YIETHON JOKYMEHTALMH 10 Y4ETy TPY/a U €ro OILIAThI».

1.7. Vimdopmanmsi, mpeacTaBiieMas paOOTHHKOM IIPH IOCTYIUICHHH Ha paboty Ha
NPENIPUATHE, JOIDKHA AMETh TOKYMEHTHPOBaHHYIO $hopMy. 1Ipy 3aK/09eHIH TPYAOBOTO 0r0BOpa
WO, TocTynalmee Ha paboTy, NPENCTaBiIdeT CIeAyIOmHE IOKYMEHTBI, COJACpKallne
HepCOHAIbHBIE TaHHEIE:

TacTIOPT WM MHOM JOKYMEHT, yAOCTOBEPSIONIMH IHIHOCTD;

TPYNOBYIO KHIDKKY, 32 MCKIIOYEHHEM CIydaeB, KOIJa JOTOBOP 3aKIH0YaeTCs BICPBRHIC, WA
pabOTHHK MOCTymaeT Ha paboTy Ha YCJIOBHAX COBMECTHTEILCTBA, WM TPYAOBas KHIKKA y
pabOTHHKA OTCYTCTBYET B CBS3H C €€ YTPATOH MM IO JAPYIMM MPUIHHAM,

CTPaxoBOE CBUIETENBCTBO IOCYAAPCTBEHHOTO EHCHOHHOTO CTPaXOBaHU (CHUIIC);

JIOKYMEHTHI BOMHCKOTO ydeTa - JJIs IIHIl, IOIeKAIUX BOMHCKOMY Y4ETY;

JOKYMEHT 00 00pa3soBamM, O KBAIMGHKAIMK WM HATMYHA CICLMATbHBIX 3HAHUH - TPH
IOCTYILICHUH Ha paboTy, TpeOYIONTyIo CeNUalbHbIX 3SHAHUH HIIH CIIeIMaIbHOM I1I0ATOTOBKH,

CBHIETENBCTBO 0 nmpucBoeHnu VIHH;

3aKJIFOYEHHME [0 Pe3yIbTaTaM IIPOX0XKACHAS MEIUIUHCKOTO OCMOTPa; BOAUTEIIBCKOE

YIOCTOBEPEHHE, €CIIH 3TO TPEOYETCs B CBA3M C BBIIOIHEHIEM TPYIOBOK ¢bysaKIuH paboTHHKA;

crpaBKy, BeaHHyI0 opranamu MBI Poccum, o Hamudwe (OTCYTCTBHH) CYIMMOCTH M (vnm)
dakTa YroJmoOBHOro TpecHIeNoBaHMs NUOO O IPEKPAEHMH YLOJOBHOrO MPECIeOBAHAA  II0
peabUIMTUPYIONMM OCHOBaHUsM (IIPH TIOCTYILUIEHHH Ha paboTy, K KOTOPOH B COOTBETCTBHHU C TK
P® v uHBIM (eepaibHbIM 3aKOHOM He TOIMYCKAIOTCS JIAIA, HMEIOIIHUe HIIH HMEBIIHE CYyUMOCTb,
[10JBEPrafOIIHECs HITH TIO/IBEPraBIIKEcs YTOTOBHOMY TIPECIIEI0BAHNIO).

1.8. B [OKYyMEHTHl JHYHOrO JeJa H HH(OpMalHOHHBIE CHUCTEMBI y4€Ta IEpcoHana
OIIepaTOPOM BHOCHTCS HH(OpMAIHs, CONEpIKaIast CIeAyIOIHe NEPCOHANBHBIC JaHHbIC paboTHHKA:

obmue cBeneHus (pamuims, UM, OTIECTBO, JaTa POXKICHHS, MECTO POXKACHHS, TPAXKIAHCTBO,
obpasoBanue, mpodeccHs, CTax paboTel, COCTOSHUE B Opake, TaCIIOPTHBIE JaHHBIE);

CBEJICHHS O BOMHCKOM y4eTe;

JAHHBIE O IIpHeMe Ha paboTy;

cBeneHus 00 aTTecTalluu;

CBE[ICHMS O IOBLINMICHUA KBATMUKALIUH;

cBeleHHs 0 IpodecCHOHaTEHOM I1EPEOArOTOBKE;



CBEICHHUS 0 Harpajaax (IMOOIIPEHHSX ), TOYEeTHBIX 3BAHUAX;

cBeneHus 00 OTIIyCcKax;

CBEJIEHUS O CONHATHHBIX TAPAHTHSIX;

CBEJICHHsI O MECTE JKUTEIBCTRA (110 MacopTy U (hakTUIeCKH) U O KOHTAaKTHHIX TenedoHax;

OroMeTpHYECKHE NePCOHATbHbIE NaHHbIe (GoTorpadum).

15 K mokymeHTam, COmep)KalliM IIepCOHANBHBIM JaHHBIE pPaOOTHHKA, OTHOCATCH
CIIeIYIOIIE JOKYMEHTHI IIEPCOHATBHOTO y4eTa:

1.9.1. O6pabarsiBaemslie B oTaene kaapo HAO «Haykax:

TPYIOBEIE JOTOBOPHI M JJOTIOJHUTETEHBIE COTTIAMICHAA K HAM; JTOKYMEHTHI O TIPOXOKICHHH
00y4eHUs, CTAXKUPOBKH, UCTIBITATEIEHOTO CPOKa;

JOKYMECHTEI O ITIOBBIIICHHKA KBaJII/I(bHKaI_[HH (HpOTOKOJ]I:I, COpaBKy, CBUACTEIILCTBA T.,I[.);

TOKYMEHTHI, CBSI3aHHBIE C NPHBIEYEHHEM pabOTHHKA K JUCHUILIAHAPHOH OTBETCTBEHHOCTH
(cmy>xeOHbIe 3alIMCKH, AOKIaaHbIE, OOBICHUTEIBHBIE H IIPOYHE);

JOKYMEHTHI, TOATBEP)KAAIONIAE IPAaBO Ha [ONOJHHUTEIbHBIE FapaHTHH M KOMIICHCAIHMH II0
OIIpeIeTICHHBIM OCHOBaHHUAM, IIPEyCMOTPEHHBIM 3aKOHOAaTenbcTBOM Poccuiickoit @eneparum;

HHBIE JOKYMEHTBI IIEPCOHATTBHOTO y4eTa, OTHOCSIIHECS K TIePCOHATBHBIM JaHHBIM PabOTHUKA;

JOKYMEHTBI, COITPOBOKAAIOIIME TIpoIiece 0GOpMICHHS TPYIOBLIX OTHOIIECHHWH IIpU IpUeMe Ha
paboty, nepeBojie, yBOIbHEHUH;

MaTepHamkl 10 aHKETHPOBAHUIO, IPOBEICHUIO cODECEIOBAHM ¢ KAHAUIATOM Ha JODKHOCTE;

MIOITMHHUKY U KOIUM NIPUKA30B ¥ PACHOPSDKEHHHM 110 JINYHOMY COCTaBY;

JOKYMEHTBI, COZIEpIKAIie OCHOBAHUS K IIPHKa3aM II0 INYHOMY COCTaBY;

CIpaBOYHO-UH(GOPMAIIHOHHBIE JAaHHbIE IO IepCOHATY (KapTOTEeKH, )KypHAIIBL);

MOJUTMHHHUKYA U KOIIMU OTUETHBIX, AHATUTUYECKUX U CIPABOYHBEIX MATEPUANIOB, IIEPEaBAEMBIX
PYKOBOJICTBY IPEANPUATUSA U PYKOBOJANUTENSAM CTPYKTYPHBIX ITOIpa3/IeIeHIH.

1.9.2. ObpabaTsiBacMbIc B OyXraaTepun:

CIIPaBKH 0 JI0X0jaxX GHU3HYECKOro JIUIa;

pEeCTpEl CBEJEHMH O HAYMCIICHHBIX M YIJIAUeHHBIX CTPAxXxOBBIX B3HOCAaX Ha 00s3aTenbHOE
IICHCUOHHOE CTPaXOBaHHE U CTPAXOBOM CTaXke 3aCTPaXOBAHHBIX JIHII;

pacdeTel IO HAYUCICHHBIM M YILIQYEHHBIM CTPAaxOBBIM B3HOCAM Ha J0OpOBOJIBHOE U
oOs3aTeIPHOE  MEOUIMHCKOE MW CONMAIGHOE  CTpaxOBaHME Ha  ClIydadl  BpeMEHHOH

Hepr,I[OCII0006HOCTH H B CBA3HK C MaTCPHHCTBOM H IIO OGHBHTGHBHOMY COIHaJTbHOMY CTpaXxOBaHHIO



OT HECUYaCTHBIX CIy4aeB Ha IPOM3BOACTBE U IpodeccHOHATBHBIX 3ad0JIeBaHMM, a TaKXke II0
pacxojiaM Ha BBIIIIATy CTPaX0BOTO 00eCIeUeH s,

peecTpsl Ha OIUIATy MEHCHOHHBIX B3HOCOB, YIEPXKAHHBIX W3 3apabOTHOHM IUIaThl COTJIACHO
3agBIECHUIO U 3AKIIOYEHHBIM JIHYHBEIM JOTOBOPAM HErOCYAApCTBEHHOIO IMEHCHOHHOTO oOecredeHwus
(HIIO);

BEZIOMOCTH Ha [IepeYrClIeHUe 3apab0THOM ILIATEL,

IUTIATEXKHBIE TOPYICHHs Ha IIepeYHCIIeHIs YAep:KaHui U3 3apaboTHOH TIIaTH;

IpaXIaHCKO-IIPaBOBEIE JOTOBOPHI HA OIUIATY PaboT, YCIyT ¢ (PU3MUECKUMU JTHIIAMH;

JMOKYMEHTEI, MOATBEPXKAAIOIIHAE IPABO Ha JONOJHHUTEIbHBIE TapaHTHU ¥ KOMIEHCAIHU IIO
OIpeIeIeHHBIM OCHOBAHUSM, IIPEyCMOTPEHHBIM 3aKOHOAATEILCTBOM PD;

KOIHHM OTYETOB, HAMNpaBIIeMBIX B TOCYJAapCTBEHHBIE OpPraHbl CTaTHCTHKH, HAJIOTOBBIE

MHCIEKIUH U JPyTHE YIpeKIeHHU.

II. TIOJIYYEHUE ITEPCOHAJIBHBIX TAHHBIX PABOTHUKA

2.1. Hcoonb3oBague INEepCOHANBHBIX JAaHHBIX pabOTHHKA MOXKET OCYIIECTBIIATHCSA
UCKIFOYMTEIBHO B IEIIX obecneueHus COOMIONCHUS 3aKOHOB M WMHBIX HOPMATHUBHBIX IIPAaBOBBIX
aKTOB, COIEUCTBHs pabOTHHKaM B TpPYIOYCTpPOHCTBe, OOy4eHMH M IpPOIBIKEHHH IO CiIyx0e,
obecrnieueHns MTUYHOM 6€30MaCHOCTH PabOTHHUKOB, KOHTPOJIS KOIWYECTBA M KA4eCTBA BBIIOIHAEMOMN
paboThI 1 00eCIIEYEeHUsI COXPAHHOCTH UMYIIIECTRA.

2.2. Bce nepcoHanpHBIE JaHHBIE pabDOTHHKA IMOTYHArOTCA ¥ HEro camoro. Eciu nepcoHanbHbIe
IaHHblE PAaOOTHHKA BO3MOXKHO IIOIYYHUTH TOJNBKO Yy TPETheH CTOPOHBI, TO pabOTHHK NOJIKEH OBITH
yBeIOMIIEH 00 5TOM 3apaHee, W OT HEro JOKHO OBITH IIOJIy4eHO IIMCBMEHHOE COIJIacHE.
Paboronarens NO/DKEH COOOIIUTE PabOTHUKY O HENIX, MPEANONaraéMblX HCTOYHHKAX U CIocobax
HOJTY4YECHMs IICPCOHANBHBIX JaHHBIX, a TAKXKe 0 XapakTepe MOIeKaluX MOIyYeHHIO IePCOHANBHBIX
JTAHHBIX ¥ TOCNIEICTBUAX OTKa3a pabOTHUKA aTh NICHMEHHOE COrIache Ha UX MOJIydeHHUeE.

2.3. He nomyckaercs moiaydeHue U 0OpaboTKa MEpCOHANBHBIX MAaHHBEIX pabOTHHKA O €ro
TOJTATHYECKUX, PEITUTHO3HBIX U HMHBIX YOeKIEHHSIX M YaCTHOM JKU3HH, a TAKKe O €ro WICHCTBE B
00LIECTBEHHBIX OOBEIHHEHUSIX MIIM €ro MPO(COIO3HOH NeATEeNbHOCTH, 3a UCKIIOYEHHEM CIIydaeB,
IPeNyCMOTPEHHBIX 3aKOHOJaTENbCTBOM PO.

2.4. Ilpu NpHHATHH PELICHUHA OTHOCHTEIHHO PabOTHHKA Ha OCHOBAHWHU €r0 NMEPCOHATBHBIX
JIAaHHBIX HE JOIIYCKAaeTCs UCIONb30BAHME JAaHHBIX, TOJYYCHHBIX HCKIIOYUTEIBHO B PE3ylbTaTe MX

aBTOMAaTH3UPOBAHHON 00pabOTKM MM 3EKTPOHHOTO MOTyYeHUS.



2.5. B chy4asx, HEIOCPEJCTBEHHO CBS3aHHBIX C BONPOCAMH TPYHOBBIX OTHOINCHUH, B
COOTBETCTBHY co cT. 24 Korcrurymuu P® Bo3MOXKHBI NOJTydeHHe B 00paboTKa JaHHBIX O 4acTHON
KM3HH pabOTHUKA TONBKO C €r0 MHCBMEHHOIO COTIACHS.

III. °OPMUPOBAHME ¥ BEJIEHUE JINYHBIX JEJI PABOTHUKOB.

3.1, JIMgHOE IO - COBOKYIIHOCTH TOKYMEHTOB, COIEPXAIMX CBEICHWS O PabOTHHKE H
€ro TPYIOBOH AeATeNbHOCTH. JIMIHbIe jiena BEAyTCs C LEIbio KOHICHTPAIHH Bcel mHpOpMAnuH 00
OJTHOM PabOTHHKE B OTIEILHOM KOMIUIEKCE.

3.2. Jlmunoe xeno obopMISeTCs TOCIe U3IaHMs IPHKas3a O IpremMe Ha paboTy, bopmupyercs
B TeueHme Bcero cpoka paborsi pabornuka B HAO «Hayka» ¥ IOHONHACTCS ROKYMEHTAMH,
XapaKTepU3YIOMUMU TPYIOBYIO JEATEIBHOCT.

3.3. B cocTaB JOKYMEHTOB JIHIHOTO JeNa pabOTHHKA BXOIST CIICAYIOIIHE TOKYMCHTBI:

3asBJICHME O IIpHeMe Ha paboTy; TPYAOBOH TOTOBOD;
KOITHs NPHKa3a 0 mpueMe Ha paboTy;

KOIIHM JOKYMEHTOB 006 00pa3oBaHuH;

KONHMH JIOKYMEHTOB O KBaTM(HKAIMA MEIMIMHCKOrO WM HAydHOro paboTHHKA (yaeHas
CTEIEHb, YYCHOE 3BaHUE);

Pe3yNbTAT MEMUIUHCKOrO 06CIe0BaHNs Ha TIPEMET TOMHOCTH K OCYIIECTBICHIIO TPYI0BBIX
o0g3aHHOCTeH;

pacnucka paboTHEKa 00 O3HAKOMIIEHWH C JOKYMEHTAMH OpraHM3alliy, yCTaHABIMBAIOMMMH
HOPAIOK 06PabOTKH IePCOHANBHEIX JAHHBIX paOOTHHKOB, @ TAkXKe 00 ero mpaBax U 00A3aHHOCTSX B
stoit o6mactu ([Ipunoxenue x HacTosmeMy [lonoxenuro);

pacmmcka paboTHEKa 00 O3HAKOMJIEHHHM €ro C JIOKaJbHBIMM HOPMAaTHBHBIME aKTaMH
OpraHu3aluu;

coryacue paboTHHKA Ha 00paboTKy NEPCOHANBHBIX JTAHHBIX.

3.4. B nanpHEiImeM B JHYHOE JET0 IOJIIMBAIOTCS CIEIYIOIIHE NOKYMEHTBHI, CBA3aHHBIC

Ipy,T.[OBOﬁ JCATEIBHOCTERO, B XpOHOIIOFPI‘-ICCKOﬁ IIOCIEIOBATEIIEHOCTH:

[I0/ITBEPKAIONIHE H3MEHEHNUsT GHOrpaUIeCKuX JaHHBIX pabOTHAKA (KOHS CBHIETENLCTBA O
3aKITIOUEeHIH (PACTOPIKEHHH) 6paKa, CBUIETENBCTBA O POXKIECHHAH IETeH U IIp.);

XapaKTepU3yIONIUE JENOBBle W IIMYHBIE KadecTBa pabOTHHKA (XapaKTEepPHCTHKH, OT3BIBEL
IIpe/ICTAB/ICHHS, ATTECTAMOHHBIE JIMCTHI, GHOrpadIuecKye CPaBKy H JIp.).

3.5. Jlmunoe neno pabormuka (GopMHpyeTcs IOCIe H3[JAaHAA IpHKa3a O €ro IpUeMe Ha

pabory.



Ha BHOBB IPHHSATOrO COTPYJHHKA CIENHATMCT OTJCNA KaIpPOB 3aMONHSICT yYCTHYIO bopmy
«JIuumas kaprouka paborTHmKa T-2», KoTopas B 00s3aTE€NLHOM TOPAJKS 3AMOJHACTCA Ha BCEX
pabGOTHHKOB ¥ SBJAETCS JOKYMEHTOM, CONCPIKAIMM CBEICHIS fuorpadgugeckoro Xapakrepa O
pabOTHHKE.

JIuusas kaprouka T-2 3amosmsercst oT pyku (pasbopuueo), Oe3 COKpaIIeHu#i Ha OCHOBAHUM
IpeCTaBIECHHbIX [PH IpHeMe TOKYMEHTOB (IIacIopra, TPYHOBON KHW)KKH, BOGHHOrO OHIIETa,
JoKyMeHTa 00 00pa3oBaHMM M p.) B OJHOM OK3EMIUIIPE B COOTBEICTBHH C «YKazaHUAMH 110
NPUMEHEHHUIO ¥ 3allONHEHUIO (GOpM MEPBHIHOH YYeTHOM NOKyMEHTAIlWH II0 Y4eTy TpyJa H €ro
OILTaTHI», yTBepKIeHHBIME [TocTanoBnennem ['ockomeraTa Poccuu ot 05.01.2004 Nel.

Bce MOC/EAYIONEE M3MEHEHHs B OHOrpaduyeckux M yUeTHBIX NaHHBIX PabOTHHKA [OIDKHBI
CBOEBPEMEHHO OTPaXKAThCs B JIMIHOU KaPTOUKE.

3.6. JImumoe ENO BeNETCS HA NPOTSKEHHH BCell TPYJOBOM JEATENHHOCTH DPabOTHHKA.
W3MeHeHnsi, BHOCHMBIE B JMYHOE [€NO, JOIDKHBEI OBITh MOATBEPIKICHBI COOTBETCTBYFOIIMMHU
JOKyMeHTaMHu (HalpuMep, KOIHS CBHIETENbCTBA O Opake).

3.7. CremuaucT 0 KaapaM, OTBETCTBEHHBIHN 3a JOKyMEHTaIlMOHHOE 00ecriedeHre KaIpoBoX
JeATePHOCTH, IIPHHUAMAET OT IPUHUMAaeMoro Ha paboTy pabOTHHKA JIOKYMEHTBI, IPOBEPSCT
MONHOTY MX 3alONHEHMS W I[PABHJIBHOCTh YKa3bIBAEMBIX CBEICHHH B COOTBETCTBHH C
IIPeIbIBICHHBIMY JOKYMEHTAMH.

3.8. Jluunble feqa pabOTHUKOB XpaHATCs 75 JeT, PyKOBOAUTENEH OpraHu3alliy - HOCTOSHHO.

B ormene xagpoB HAO «Hayka» nuuHble Jena XpaHATCS, Kak JOKYMEHTBI CTPOTOH
OTYETHOCTH, Ha PaOOTHMKOB, PabOTAIOIIMX B HACTOANIEe BpeMs M B TEUCHHE TPEX JICT IOCTC
YBOJNbHEHHMs. XpAHEHHWe OCYIIECTBIIETCA B CIENHAIBHO O00O0PYIOBAHHBIX mkadax # celdax,

3anupacMbIX Ha 3aMKH U OIIe49aThbIBaCMBIX MACTHYHOH IT€YaTBIO.

JIugssie fena paGOTHUKOB, YBOJICHHBIX U3 OPTaHW3AIMK, XPAHATCS B al(QaBUTHOM TOPAIKE B
apxuse HAO «Hayxkan.
IV. IIPABA M OBSI3BAHHOCTH PABOTHUKA B OBJIACTH 3AIIIATHI
EI'O IEPCOHAJIBHBIX JAHHBIX
4.1. PaboTHHK 005A3yeTCs IPEI0CTABIIATh NEPCOHATBHBIC IAHHBIE, COOTBETCTBYIOIIUE
JeHCTBATEILHOCTH.
4.2. PaboTHUK MMEET IIPABO Ha:

HoTydeHue moaHoR uHdopmanuu 06 06paboTke CBOUX IEPCOHATBHBIX JIaHHbIX;



CBOOOMHBEIN GecruiaTHBIM JOCTYIl K CBOMM IEPCOHAIBHBIM JAHHBIM, BKIIOYas IpaBo Ha
monydeHMe KOmmH JO0OH 3amMcH, COIEPKAIed MEpPCOHANBHBIC —IaHHBIE paboTHMKa, 32
HCKITIOYEHUEM CITydaeB, TIPeIyCMOTPEHHBIX 3aKOHOIaTEMbCTBOM P@;

OIIpeselIeHre CBOUX IIPeICTaBATENEH /sl 3al{HTEL CBOMX NEPCOHANLHBIX NaHHBIX;

TpeboBanre 00 WCKIIOYCHHH HIIM MCHPABICHAN HEBEPHBIX MM HENONHBIX ICPCOHAIBHBIX
JAHHBIX, 4 TAKKe JaHHBIX, 00paboTaHHBIX ¢ Hapymenuem TpeOosarmwit. [Ipu oTkase paboTtonarens
HCKIIOYATh WIM MCIPAaBHThH MEPCOHAIbHBIEC JaHHBIE PabOTHHKA OH HMMEET IpaBo 3aiBUTR B
MUCEMeHHOM (opme paboTofaTeNro O CBOEM HECOTTAacHHM C COOTBETCTBYIOIIHIM obocHOBaHHEM
TAKOTO HecOrjachs. llepcoHANbHBIE JAHHBIE OLEHOYHOTO Xapakrepa DabOTHHK HMMEET NpaBo
JIOTIOTHATE 3asBICHAEM, BHIPAXKAIOIIAM €r0 COOCTBEHHYIO TOUKY 3PCHHS,;

TpeboBanre 00 M3BEIEHWH paboTonareneM BCeX JIHI, KOTOPbIM paHee OBUTH  COOOIIEHBI
HeBEepHbIe HJIH HETONHbIE IEPCOHANbHBIC NaHHBE PabOTHHKA, 000 BCEX MPOU3BEACHHBIX B HHX
UCKITFOUEHHUSIX, HCIIPABICHUAX MU JOTOJIHCHUAX;

06aoBanye B CYJ MOObIX HEMPABOMEPHBIX ACHCTBHM Miu GesnedcTBIs paboTonaTens Ipu

00paboTKe ¥ 3aIIUTE €0 NEPCOHANBHBIX TaHHBIX.

V. OTBETCTBEHHOCTB OITIEPATOPA, OBPABATBIBAIOIIEI'O
IEPCOHAJILHBIE TAHHBIE PABOTHHKA
5.1. ITpu paboTe ¢ IepcoHaIbHEIME JAHHBIMH OTIEPATOPOM HE AOITy CKaeTCsH:

COO0OIIATh IIEPCOHANBHEIE JaHHbIe PabOTHHKA TPEThEH CTOPOHE O€3 IMHCHMEHHOIO COITACH
pabOTHHKA, 32 UCKIIOYEHHEM CIydaeB, KOTAA 9TO HEOOXOAMMO B MEIX MPERYIPEKACHHA yIPO3bI
SKW3HE ¥ 310POBBIO PabOTHIKA, a TAKKe B CIIy4asX, yCTAHOBJIEHHBIX 3aKOHOAATeNLCTBOM PO;

COOBIIATh [IEpPCOHATBHEIE JaHHbE PAOOTHAKA B KOMMEPYECKHX HeliiX 0e3 ero MEChMEHHOro
COracus;

3ampammBaTh HHPOPMALMIO O COCTOSHMH 37I0pOBbsl PAabOTHHKA, 34 HCKIOYCHHAEM TeX
CBEEHHH, KOTOPHIE OTHOCATCS K BOIPOCY O BO3MOXHOCTH BBIIONHEHHS PaGOTHHKOM TPYAOBOH
GyHKITH.

5.2. JlocTyn K MNEpCOHAIBHBIM JaHHBIM PAOOTHHKOB pa3pellaeTcs TOJBKO CIEHHANBbHO
YIIONHOMOYEHHBIM JIMIAM, TIPH 3TOM yKa3aHHBIE JUIa JOIDKHBI HMETh IPaBO MOIy9aTh TOJIBKO T€
IIepCOHANBHBIE JaHHbIe Pab0THUKA, KOTOPEIE HEOOXO MBI [T BBIIOIHEHHA KOHKPETHEIX byHKIHH.

5.3. Ilpu mepenaye MEePCOHATBHBIX NAHHBIX DabOTHHKAZ TPETHUM IMMIAM HEOOX0mMMO
IIpeYIPEeXRIaTh UX O TOM, YTO ITH JAHHbIE MOTYT OBITH HCIIOIE30BAHBI JIAMb B IE/LIX, VLT KOTOPBIX

OHH COOﬁUJ.eHBI, |48 Tpe60BaTb OT 3THX JIMI[ IOATBEPIKIEHHA TOrQ, 4YTO 3TO IPABHIIO CO0OFOIEHO.



Jluma, mnoNydaroWe IEpPCOHAIbHBIE JaHHBIE paboTHWMKA, O00s3aHBI COOMIONATh  PEXHM
KOH(HIeHIHATEHOCTH. VIcKIIFodeHre cocTaBIseT 00MEH IepCOHANBHBIMA JAaHHBIME PaOOTHUKOB B
HOPSIIKE, YCTaHOBICHHOM 3aKOHOAATENBCTBOM PO.

5.4. ITepenada mepcoHampHbIX AaHHBIX paboTruka HAO «Hayka» e€ro IpeacTaBHTENAM
WA TPETBHM JTMIAM OCYINECTBIIAETCS B MOPSIKE, YCTAHOBICHHOM «PerjlaMeHTOM B3aUMOEHCTBYS
IpH Iepeade NepcoHaNbHbIX qaHHbIX padoTHrKOB HAO «Haykay TpeThuM unamy, yTBEpKICHHbINH
npukazom ot 01 mromsa 2015 r. Ne 29/4. O6wem nepenaBaemoii HHGOPMALUK OTPAHAYMBAETCS TONBKO

TEMH IIEPCOHATIBHBIMH JaHHBIMH paﬁommca, KOTOpPEBIC HEOOXOUMEI IS BBIIOJTHEHHS YKa3saHHBIMHA

IPEACTABUTEISIMA UX (DYHKIIHIHA.

IIpnnoxkenne
K Tlonoxenuro 06 06paboTke nepcoHaNbHBIX JaHHBIX paboTHUKOB HAO «Haykay,
yrBepikaenHomy npukazom HAO «Hayxka» ot «01» utons 2015 roga.

Pacnucka

(P.H1.0. paborHuka)

(cTpyKTypHOE nofipazeneHne, J0JKHOCTE)

o3HakomIieH(a) ¢ «ITonoxenuem 06 06paboTke NepPCOHANBHEIX JaHHBIX paboTHIKOB HAO

<<HayKa»», IpaBa v 0053aHHOCTH B 001aCTH 3alIATEI IEPCOHANTBHBIX JaHHBIX MHE Pa3bsICHEHEL.

« » 20 1. (moamuck paboTHHKA)
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